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Framework for a written contract of employment

Note for those drawing up the contract of employment and
appendices

* or [ ]indicates a note, information needed to complete the contract, an alternative to be deleted,
or a section which may not be appropriate for all staff in all circumstances, e.g. maternity leave
clause.

{ }draws your attention to the notes for this framework.

GP Specialty Trainee
Referred to in this contract as ‘GPST’

This agreement sets out particulars of the terms and conditions agreed between:

[Insert name of the employer] (the trainer/feducational supervisor/lead employing
organisation)

Address: [ ]
and you:

Name: [insert GPST's name ]

Address: [ ]

on: [insert date ]

Appendix 1 sets out your timetable
Appendix 2 sets out the disciplinary procedure

Appendix 3 sets out the grievance procedure



[Please note that the procedures contained in Appendices 2 and 3 are examples only and
practices are advised to ensure that these reflect their own established disciplinary and
grievance procedures]

Appendix 4 sets out the educational agreement between you and the trainer/educational
SUPErvisor.

Appendix 5 sets out the accompanying terms and conditions of service as contained within
the handbook for GPSTs.



Terms and conditions

1. Job Title

Your job title is GP Trainee in the GP Specialty Training Programme of [state the name of
LETB/Deanery]

2. Terms and conditions of service

Your appointment is subject to you being a member of the relevant performers list.

Your appointment is also subject to the terms and conditions outlined in this contract, the
accompanying handbook of terms and conditions of service for GPSTs in general practice and the
terms of service for general practitioners as set out from time to time in the National Health Service
(General Medical Services Contracts) Regulations 2004 (or equivalent).

3. Date of start of employment

Your employment begins on [insert start date]

4.  Period of employment

This employment is for a fixed term of [insert length of contract]. It will therefore terminate on
[insert end date] except where a further period of training is considered necessary. There is no
guarantee that any extension will be in the same practice as your current employment. Extensions
are subject to the approval of the local Director of Postgraduate GP Education.

5.  Occupational health assessment

The appointment is subject to occupational health requirements being met. Assessment may
include a requirement that you submit to a medical examination by a medical practitioner
acceptable both to you and the trainer/educational supervisor.

You may also be asked to consent to an examination by a medical practitioner, agreed by you and
the trainer/educational supervisor, in circumstances where the trainer/educational supervisor has
reasonable grounds to be concerned about your health and your fitness to undertake the work for
which you have been employed If there are health reasons that may impact on your training in
addition to your employment this will also need to be acceptable to your LETB/Deanery. You may
also be requested to consent to the release of your medical records to the nominated medical
practitioner if such records are reasonably required by him or her.

In the event of an unsatisfactory occupational health assessment or that you do not wish to
consent to either medical examination or the release of your medical records as referred to above,



then the trainer/educational supervisor, advised by the Director of Postgraduate General Practice
Education, will make a decision on your continued employment on the basis of the information
available and in the absence of an independent medical expert’s opinion.

6. Salary and allowances

The employer shall pay a salary and a motor vehicle allowance at rates in accordance with the
Schedules to Directions to Health Education England and Direction to the National Health Service
Litigation Authority (GP Registrars) 2013 (or subsequent) (or equivalent), as amended from time to
time, concerning GPSTs.

Your basic salary will be [£......... pa.] Your salary supplement will be [£........pa.] Both annual
salary and supplement will be amended in accordance with the annual recommendations of the
Doctors’ and Dentists’ Review Body as implemented by government for GPSTs in the Schedules to
Directions to Health Education England and Direction to the National Health Service Litigation
Authority (GP Registrars) 2013 (or subsequent) (or equivalent) | payments will be made in arrears at
the end of each completed calendar month, by payment into a bank or building society account, or
by cheque.

7. Deductions

The employer will not make deductions from or variations to your salary other than those required
by law without your express written consent.

8. Hours of work

(a) Your hours of work in the practice, your programme and regular periods of tuition and
assessment will be agreed with you. Both during and outside normal hours, they will be
appropriate to your educational needs and shall be bound by the provisions of the UK
Working Time Regulations. Information regarding local arrangements for the working
week can be found on your local LETB/Deanery website.

(b) The normal working week (excluding out-of-hours training) will comprise of 10 sessions
which will be broken down as follows: 7 clinical, 2 structured educational (including the
structured teaching programme of the scheme) and 1 independent educational session. A
degree of flexibility may be required from time to time in order to meet your training needs
i.e. increasing either the number of educational or clinical sessions in order to gain specified
competencies (having decreased the number of clinical or educational sessions
accordingly/respectively). The nominal length of a session is 4 hours.

(©) You are an integral part of the practice team but you are supernumerary to the workforce
of the practice. At no point should the effective running of the practice be dependent on
your attendance and you will not be used as a substitute for a locum in the practice.

(d) Out of hours: the GP trainer/educational supervisor will ensure that you have completed
necessary out-of-hours experience in line with Chapter 7 of the RCGP Curriculum, ‘Care of
Acutely Il People’ and recorded this in your e-portfolio. This evidence will also be taken
into account in the considering your progression (Annual Review of trainer/educational
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supervisors report. The trainer/educational supervisor should be able to facilitate the
booking of out-of-hours sessions. Out-of-hours sessions should not normally be started
before you have completed one month of employment at the practice, and should be
completed in sufficient time for the enhanced trainer/educational supervisors report to be
completed on time and a ‘Recommendation for Completion of Training’ (usually 6 weeks
prior to completing training). It is your responsibility to book and attend the required out-
of-hours sessions within this window.

(ii) You will be required to undertake sufficient out of hours experience to gain and
demonstrate the required competencies. This should include a benchmark 6-hours of out-
of-hours training for each month of FTE placement in General Practice. An out-of-hours
clinical supervisor will make themselves available at all times when you are undertaking out-
of-hours duties.

[(e) Less than Full Time training will fulfil the following requirements:

() A one-week mandatory period of full-time training, as meets the requirements of
the appropriate assessing authority

(i) A minimum of 50% of normal working week to be worked (including tutorials and
protected educational time each week)

(iii) Training in unscheduled care work will be undertaken to achieve the competencies
stated as directed in Chapter 7 of the RCGP Curriculum, ‘Care of Acutely Ill People’.

(iv) All arrangements relating to part-time training are subject to approval by the
Director of Postgraduate GP Education.

(f) Your normal timetable is attached as Appendix 1.

9. Pension

You will be offered the opportunity to join the NHS pension scheme and your employer can
arrange for the deductions from your salary and account to the proper authority for all
contributions or other payments for which you are liable under the scheme. The NHS pension
scheme is contracted out of the State Second Pension ('S2P', formerly SERPS) and a contracting out
certificate is in force.

Please note that if you decide to opt out of NHS pension scheme membership NHS employers are
obliged to auto-enrol eligible staff into the NHS pension scheme every three years. If you have
opted out of the scheme in order to retain certain HMRC protections you will need to opt-out of
scheme membership again, within one month of auto-enrolment, for the protection to still be
valid.'

10. Notice of termination of employment

a) This contract may be terminated by you giving one month’s notice in writing to your
employer giving one month’s notice in writing to you, and such notice may be given at any time.



b)

These arrangements shall not prevent either party waiving his/her rights to notice on any

occasion, or accepting payment in lieu of it.

o

Either party may treat the contract as terminable without notice, by reason of such conduct

by the other party that constitutes a breach.

11.

(a)

(0)

(d)

(e)

(9)

Location and duties

The trainer/educational supervisor undertakes to teach and advise you on all matters
appertaining to general medical practice and offers employment/placement to further this
purpose.

You will be required to work at the surgery premises at [insert location]
You may also be required to work at surgery [X] or [Y] or such other localities as may be
reasonably necessary for the performance of your prescribed duties.

You will be required to travel to provide home visits, emergency treatment, etc. to patients,
and to undertake other duties outside the surgery as required for the purposes of GP
training.

Save where you are required to provide or assist with an educational presentation, or for
your own educational benefit, you will not be required to perform duties which will result in
the receipt by the practice of private income, unless an arrangement to the contrary is
entered into before the commencement of your GP Specialty placement (this may include
writing private sick notes). Any such agreement to the contrary shall specify the extent and
nature of the duties that may be required.

A suitable supervisor will be available to provide support at all times when you are working
in general practice. The supervisor will be a qualified GP and, in the event that your named
clinical or educational supervisor is not immediately available, another qualified GP will be
nominated for the specific session and will be supported by your named supervisor.

You are required to care and be responsible for, maintain and, if necessary, replace and
return at the end of the training period any medical equipment or supplies made available
to you by the trainer/educational/clinical supervisor during your employment.

Complaints: If you are required by your employer to participate in any complaint
investigation or hearing in the practice under the NHS complaints procedure, you must be
available.  This requirement extends after your employment with the practice ends,
providing you are then still in the United Kingdom, and includes attendance at any
independent review procedure or disciplinary hearing if your presence is required

You will be required to record all such complaints and Significant Events in your RCGP e-
portfolio. These will be noted at annual review of progression as this is a requirement of the
GMC Revalidation processes

Reasonable expenses of travel and subsistence will be met and wherever possible
reasonable notice will be given.
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